
Rules for the labs in K4
Instrumentrom 

4.104 - 4.106 (+4.105)
Storlab/kapsellab 
4.152 - 4.160 (+4.154-4.155)

Kolonnelab 


4.001-004
Rheodor rom 

4.057 (+4.054-4.055-4.056)
The Health, Security and Environment (HSE) coordinator is Kjetil Rasmussen and the personnel safety representative is Wenche Strand
1. Personal protective equipment: 

· Wear a lab coat while working in the laboratory area 

· Use gloves when necessary, and only during the actual lab work 

Do not touch door handles etc. using gloves, in order to avoid possible contamination of common areas.  It is better to change gloves frequently 

· Safety glasses should be used when necessary and are available at every laboratory 

2. Equipment and chemicals: 
· List of chemicals and storage places: 

Eco-online.
Read MSDS for all the chemicals you use. Print-outs are avaliable at each storage facility.

· Use the log books for equipment where it is required

This includes centrifuges, spectrophotometers etc..

· When required; instrument cards must be filled in for equipment in use after normal working hours

· If the supply of chemicals/equipment are almost empty, notify the person responsible for equipment in your lab 

Remember that it can take some time to supply.
· Orders of equipment/chemicals: 

Should be discussed with your supervisor before it is given to Ann-Sissel Ulset
· If you borrow chemicals or equipment from other labs, please leave a note with your name and the lab you work in
3. Working in the lab:

· It is not allowed to drink or eat in the laboratory

· Keep your working area tidy and clean up any spills immediately

· Cleaning of equipment is also your responsibility  

· Always use a fume cupboard while working with smelly and hazardous chemicals 
· Always label chemicals and solutions you use, pictogrammes are available.
· Samples that are stored in cold rooms, freezers etc. should always be labeled with your name and date.

· Avoid contamination of common solutions 

· Standard glassware can be borrowed from other labs if returned after use.  
· When borrowing special equipment always leave a note with your name, date, duration of the loan and the lab you work in

Always remember to ask before borrowing any equipment

· Working in the lab at evenings and weekends must be approved by your supervisor

The Health, Security and Environment (HSE) coordinator is Kjetil Rasmussen and the personnel safety representative is Wence Strand
4.  Washing routines:

Many people are working in the lab and it is therefore important to keep it clean and tidy. 
Using the dishwasher and tiding up is everybody’s responsibility

Rinsing:
All dirty glassware, spatulas etc. are to be rinsed and if possible placed in the dishwasher. 
Dishwasher: 
Clean glassware etc. are placed in the correct cupboard by the first person available, after left to dry in the trolley in the washing room.
Acid wash:
All test tubes are to be acid washed. The instructions are given on the dishwasher at KIII-313, ask if you need help.
Containers:
Choosing the right container for the washing machine is essential in order to obtain clean glassware etc. These instructions must therefore be followed:
-
Test tubes are placed in separate baskets
-
Use special “drawers” when washing spatulas, pincettes etc.

-
Always use the green netting lid when washing screw caps etc.
-
Washing container with nozzles:
Is generally used for washing all glassware, but must be used for conical flasks, round bottom flasks, measuring cylinders, duran flasks etc, in order for it to be washed on the inside 
5. Waste-routines

Glass-waste: 
Spesial container in each lab.

Risk-waste: 

Get a spesial container if needed

Biological waste: 
Yellow boxes are avaliable at room 4.056

Solvents: 
20L cans are availiable for collection of solvents. Smaller amounts of aceton and ether are evaporated in fume-hoods.

Toxic waste: 
NaN3 and other are collected at each lab, and sendt for destruction by Siri Stavrum.

Malodourous waste: 
Wrap it thorough and take it to garbage-room in K4.

Empty boxes:                       Make flat and bring to garbage-room in K4 or to K3, basement.
List for mandatory tour at the labs:

· Presentation of employees and users of labs.

· Who is in charge of the instruments

· What instruments have mandatory training before use

· Waste handeling
· Chemicals and Eco Online.

· Acids, organic solvents

· Fume hoods

· Use of protection equipment; lab-coat, glasses, gloves, gauze mask.

· Rules for scales 
· Washing routines.

All labs: pH-meter, gass, waterbath, fume-hood, heating-cabinet, washing-
mashine

Weighing-room: scales, chemicals, MSDS
Instrument-room: spectrophotometer, sentrifuges, freeze-driers
Kolonne-lab: Intrinsic viscosity equipment, Dionex, SEC-columns

Rheology-lab: various rheometers.

Lab rules and mandatory tour of Storlaben 

I, ______________________ have studied the lab rules and  

_________________________ has been responsible for the mandatory tour of Storlaben 
Signature:____________________________ 
Date: ________________  

This note must be signed and delivered to Ann-Sissel Ulset, Wenche Strand, Marit Syversveen or Ingvild Haug, before you can start the lab work.
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